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513-772-8812: Fax    P.O. Box 40938, Cinti, OH 45240  

 KimClines@ExecutiveChoiceCourier.com: Email 
Credit Card Processing
The following info MUST be included to make credit card payments!!  

THE BOLD INFORMATION IS A MUST!! THE CARD WILL NOT PROCESS WITHOUT IT!!
Name on the Card: ___________________________C#:________
Card Number: ___________________________________________
Expiration Date: ___ ___/___ ___
CVV2/CVC2 Security Code #: ___ ___ ___ ___
(front of Amex—4 digits & back of others—sign. line—3 digits)

Contact: __________________ Phone #: ____________________

Need this in case there are any problems or card is declined

Email: _______________________@_________________________ 
or Fax #:____________________ 

Need this to send the payment receipt… if not, a mailing 
address please… _____________________________________
Credit Card Bill Street #’s:_____________ Zip Code: _________
this is just the Street #’s (w/out the street name) & zip code of 
the address that the CREDIT CARD BILL gets sent to.

If there are any special instructions please fill in below:
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________Signature: _______________________________________________


For Office Use Only:

Order Number: ___________ Date of Service: ________________

Please make sure the run was put in under the Credit Card account #11809 and not the C.O.D. account-FOR CASH OR CHECK P/UP’s!!
Read all info back to customer to verify there were no mistakes made—especially the bold info!
